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Individual Study Lists

Printing from Peoplesoft

OBJECTIVE: To outline the steps necessary to view
and print a student’s individual study list.

CONTENTS:

LESSON 1 PRINTING AN INDIVIDUAL STUDY LIST

NEED ADDITIONAL INFORMATION?

For further questions on this process please go to the CMS webpage at
http://www.sonoma.edu/cms/contact.shtml to locate the
STUDENT RECORDS FUNCTIONAL LEAD
under Student Administration.
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Lesson 1: Printing an Individual Study List

| Navigation: Records and Enroliment > Enrollment Summaries > Enrollment Summary |

Introduction: There may be times when an individual study list is needed.
The table below outlines the necessary steps to print a student’s individual
study list

Step Action Screenshot
1 Navigate to Records

and En rO"ment > Er:.:;ro;LTigtrf;i?nn;gmave and click Search. Leave fields hlank far a list of all values.

Enrollment Summaries

> Enrollment Summary o: beains wit ]|
Academic Career: E [ v
Academic Institution: | egins with |+ |[SOCMP a,
Term: Zl I—Q
Campus ID: begins with ||
National ID: begins with ||
Last Name: begins with ||
First Name: begins with v ||
Term Alternate Key: Zl I—Q

[Ccase Sensitive

Search | Clear | Basic Search Save Search Criteria

2 Enter the appropriate
InfOFmatIOH |n the Er::;?;lerﬁgrfg:i?nn;gﬂwave and click Search. Leave fields blankfor a list of all values.
corresponding search

field and click Search.

1D: heging with |UU1 643283
Search | Academic Career: = v| v|
Academic Institution:| hegins with + Q
Term: = ¥ (e}
Campus ID: begins with ||
National ID: begins with +||
Last Name: begins with + |
|

First Name: heging with
Term Alternate Key: |= [}

[case Sensitive

Search | Clear |Elasic Search SaveSearchCriteria

Continued on the next page...
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3 Select the row for the
necessary term and click
on it.

Search Results

Academic cademlc Date of [Campus |Mational [HationallD  [NID Short Last
(Career Birth ID ID ICountry Description Mame: Ilame

001643263 Underarad SOCMP 2087 Fall 2008 SonomaSally Jane Female 11117 (blank) _ USA SONOMA SALLY

001643283 Undergrad ~ SOCMP. 2085 Sum 2008 Sonoma,SallyJane Female 11117 (hlank) UsA M SONOMA SALLY 2085
001643283 Undergrad ~ SOCMP 2083 Sprng 2008 Sonoma,Sally Jane Female 1147 (blank) USA B3N SONOMA BALLY 2083
001643283 Undergrad ~ SOCMP. 2077 Fall 2007 Sonoma,SallyJane Female 11117 (hlank) USA 85N SONOMA SALLY 2077
001643283 Undergrad ~ SOCMP 2075 Sum 2007 SonomaSally Jane Female 1147 (blank) USA B3 SONOMA BALLY 2075

4 The Enrollment Summary
for the selected term will
be displayed. Click on Tem: Faao  Caom: Unssrgao  Sonowastte Unercy
View All to display all
courses the student has

Enrollment Summary

Class Nbr  Subject Catalog Status  StatusReason Acad® rdding Basis Unlts Taken
Q 2071 CJA 420 Regular a1 Enralled Enralled Conversion 4.00

Session Section

H Serminar in Criminology Serninar
been enrO"ed In for the Q 1915 S0CI 20 Regular a1 Enralled Enrolled Conversion 3.00
Introduction to Sociology Lecture
term . Q 2259 S0CI 345 Regular oo Enralled Enralled Conversion 4.00
Family Systems Lecture

.QHetummSaarch| tElPrevious in List | +EIMesd in List | [Elnctity | (“Previoustab | (Fitext tab

Enrollment Summary | Term Statistics

5 To print the study list click
on Print Study List . SR

Erint Study List Term:  Fall 2000 Career:  Undergrad Sonoma State University Print Siuds Listl Repor manager
Class Nbr  Subject Catalog Session Section Status StatusReason Acad Prog Grading Basis Units Taken
Q W 420 Reguiar 001  Enrolled  Enrolled Comversion 4.00
. . Seminarin Criminalogy Seminar
NOTE |t W|” appear as |f Q1915 s0CI 01 Regular 001  Enrolled  Enralled Conversion 3.00

Introduction to Sociology Lecture

noth|ng happens When Q2258 501 345 Regular 001 Enrolled  Enrolled Conversion 4.00
. . Family Systems Lecture
you click on the Print
. Q\RaumtDSEarchl +ElPrevious in List | +ElNex in List | [Elntity | EFrevioustah | Sihext tab
Study LISt. Enrollment Surnmary | Term Statistics

6 Click on the Report
Manager.

Enrollment Summary

REEDH Maﬂager Term:  Fall 2000 Career:  Undergrad Sonoma State University Print Study List
Class Nbr  Subject Catalog Session Section Status  StatusReason .m:ad Prog Gradmg Basis Unlts Taken

G 2071 CJA 420 Regular o1 Enrolled Enrolled Conversion 4.00
Seminar in Criminalogy Serminar

Cy 19158 s0CI 2m Regular om Enrolled Enralled Conversian 3.00
Introduction to Sociology Lecture

&} 2259 S0CI 345 Regular oo Enrolled Enralled Conversion 400
Family Systems Lecture

ElReturn to Saarchl 1ElPrevious in List | +[E|nexxt in List | [Elmctiry | (=iPrevious tab | (Fihet tab |

Enroliment Summary | Term Statistics

Continued on the next page...
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7 Click on the Individual
Student Study Rpt link to
view the printable .pdf
once the status reads
posted.

Individual Student Study Rt

Explarer Administration Archives

View Reports For
User ID: . otpe | vliast [ 1[Days v Refresh |

Status: Fode: “[instance: | to: |

First (411 of 1 L2 Last

&
Format |Status Details

11/03/2008  Acrobat
11:30:25AM  (%.pdf)

Posted Details

8 Click Print to print a copy
of the Individual Student
Study Rpt.

fq

L)

Repert I0: STUDY LIST Page Na. 1
Run Date 11/03/2008
Run Time 11:20:49
Hame career Undergraduat
10: Program:  Undergraduat
Term:
Unit: Grading:
Class Mo, subject catalog  gession: Section  Status Taken Basip
1315 BIOL 122 1 002 enrolled 4.00  Comversion
Genebics, EvolutiontEcology Lecture
TEA THA TEA TEA araff
1448 cm 1154 1 001 Enrolled 4.00  Conversion
Ganeral Chemistry Lacture
TEA THA TRA ThA staff
1449 M 116A 1 001 Enrallsd 1.00  Cemveraien
General Chemistry Recitation Discuss: ien
TRA THA TRA TRA Seate
1502 ENSP az1 1 a1 Enrolled 3.00  Comversion
The Biological Envircmmen! L Lectuce
TEA THA TEA TEA araff
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